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TERMS OF REFERENCE  

 
PROFESSIONAL VACANCY ANNOUNCEMENT NO. 21/AICSTUNISI/2020 

 
COMPLIANCE OFFCIER - (09 MONTHS) 

 
 
BACKGROUND 
 
The Programme ‘Recovery, Stability and Socio-economic Development in Libya’ is funded by the European 
Union Emergency Trust Fund for stability and addressing root causes of irregular migration and displaced 
persons in Africa – North Africa Window. Within the framework of the Action, the 50-million-euro allocation 
is assigned to three implementing partners – AICS (22 million euros), UNDP (18 million euros) and UNICEF 
(10 million euros) - based on separate delegation agreements signed by each agency with the EU.  
 
The Action aims to enhance access to basic social services and strengthen local capacity in 24 conflict and 
displacement affected municipalities selected for their location along the main migratory route. It has been 
designed with the objective of improving living conditions and building resilience among vulnerable 
populations, including migrants, refugees, internally displaced people (IDPs), returnees and host 
communities.  
 
The AICS Programme Management Unit (PMU) consists of n.6 Tunis-based full-time international staff, 
n.1Tunis-based full-time national staff and n.4 Tripoli-based full-time national staff, supported by short-term 
consultants as required. 
 
 
KEY FUNCTIONS 
 

The Compliance Officer (Legal/Administrative/Financial Manager) of the Programme provides 
support to the AICS Regional Representative with regards to the tasks related to implementation, 
legal and financial management of the Programme. The Compliance Officer acts as a "Financial 
Initiator"  under the instructions of the AICS Regional Representative, to whom he/she reports to, 
and in close collaboration with the Team Leader (Technical Coordinator of the Program) and the 
Administrative Office of AICS Regional Office. 
  
In particular, he/she will perform the following tasks: 
 

1. Initiate and coordinate administrative and financial processes, to ensure timely and effective 
delivery of the expected outputs;  

2. Fulfil financial reporting and accounting obligations, both external (for the EU) and internal; 
3. Initiate and coordinate procurement processes in close collaboration with the Team Leader, 

including the preparation of tender procedures documentation accompanied by the relative 
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explanatory report – for awards below and above the EU threshold  (call for tenders) and the 
calls for proposals in compliance with the Italian Procurement Law, AICS regulations and the 
Practical Guide to Contract Procedures for EU External Action (PRAG). Formulate tender 
specifications (Terms of Reference) in close collaboration with the Team Leader and other 
technical experts;  

4. Provide administrative support to the tender/grant evaluation committees, prepare contracts 
and grant agreements documents accompanied by an explanatory report, monitor the 
execution and closure of contracts and grants, and coordinate the preparation of any related 
documentation, in order to timely identify bottlenecks and advise on possible solutions and 
necessary adjustments to the budget and workplan; 

5. Provide assistance to the AICS Regional Representative in the correct application and 
interpretation of the European legislation during the implementation of the Programme, and 
provide advice on the application and interpretation of Italian and European Law, acting 
preventively in order to identify and address any conflicting stipulations and in order to avoid 
conflict between the relevant European and Italian legislation and the local legislation ; 

6. Act as the focal contact point for all financial and administrative issues, and in collaboration 
with the Programme Officer, and organise information sessions of procedural and financial 
nature during the competitive phase for companies/consultants/beneficiaries of grant 
contracts, as well as trainings for consultants and grant beneficiaries, particularly the INGOs 
partners, on administrative and financial procedures;  

7. Support AICS Regional Representative during internal and external audit/evaluation missions, 
in collaboration with the Team Leader and in consultation with the relevant AICS and Embassy 
officials in Tripoli; 

8. In collaboration with the Administrative Office of AICS Tunis Regional Office, ensure maximum 
publicity the annual publication of the list of beneficiaries and suppliers on the institutional 
website and on the program website; 

9. In collaboration with the Administrative Office of AICS Tunis Regional Office, ensure maximum 
publicity of the tender documents on the institutional website and on the program website; 

10. Interact with companies / consultants / grant beneficiaries for matters within competence; 
and in close consultation with the Administrative office of the AICS Regional Office, interact 
with the EU delegation for matters within competence;  

11. Perform other duties as required. 
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Calcolo del compenso lordo spettante a 

dal al mesi

durata del contratto 14/01/21 13/10/21 270 9,00

durata rinnovo 0 0,00

totale 270 9,00

Salario lordo mensile 6.028,50 

Indennità + maggiorazione lorda mensile 3.530,75 

lordo contrattuale (salario + indennità + maggiorazione) 86.033,25 

compenso lordo 86.033,25 

70.144,88 

imponibile INPS/INAIL 54.256,50 

Contributo INPS - selezionare: 8,84% -4.796,27 -4.796,27 

65.348,61 

imposta lorda 21.462,93 

- 

Ulteriori detrazioni - 

- 

-21.462,93 

addizionale regionale* -1.739,69 

addizionale comunale* -588,14 

compenso netto totale 57.446,22 

compenso netto mensile 6.383,00 

Costo per l'Amministrazione:

compenso lordo (A) 86.033,25 

Contributo INAIL a carico committente ( C) 0,50% 271,28 

Contributo INPS a carico committente (D) 23,46% 12.728,57 

Consulenza (E)

totale costo per il Programma (A + C + D + E) 99.033,10 

Ferraro 2021

gg

imponibile IRPEF (50% su indennità e magg. - art. 51 comma 8 TUIR)

imponibile Irpef

altre detrazioni (art. 13 Tuir)

detrazioni per carichi di famiglia (riempire foglio "irpef") 

Irpef  netta

32,30%



 

 

 
Alla  

Agenzia Italia per la Cooperazione allo Sviluppo 

Sede di Tunisi 

1, Rue de Florence  

Mutuelleville - 1082 Tunisi,  

Tunisia 

 

 

 OGGETTO: Comunicazione della residenza fiscale 

 

La sottoscritta Ferraro Angela C.F. FRRNGL75D52H224J nata a Reggio Calabria il 12/04/1975 

comunica che la propria residenza fiscale è la seguente: 

COMUNE Roma PROV. RM 

VIA Francesco Selmi 22/A C.A.P. 00156 

RECAPITO TELEFONICO +39 3938059099 - TELEFONO CELLULARE +216 52910928 

MAIL consulente.ferraro@gmail.com 

 

Documenti allegati: 

▪ Fotocopia della tessera sanitaria, comprensiva di attribuzione del numero di codice fiscale, 

rilasciata dal competente Ufficio dell’Agenzia delle Entrate. 

 

 

Data 29/12/2020 

Firma 

 

 

 



 

 

 
Alla  

Agenzia Italia per la Cooperazione allo Sviluppo 

Sede di Tunisi 

1, Rue de Florence  

Mutuelleville - 1082 Tunisi,  

Tunisia 

 

 

DICHIARAZIONE 

 

La sottoscritta Ferraro Angela C.F. FRRNGL75D52H224J nata a Reggio Calabria il 12/04/1975 

 

richiede di essere assoggettato a contribuzione in Italia ai sensi della Legge 398/87 

 (Art. 5 Assicurazioni Previdenziali del Contratto) 

 

 

 

 

Data 29/12/2020 

Firma 
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